Marketing Account Manager
Company Description

Based in Southern California, Moore & Associates is a dynamic consulting firm specializing in planning, management services, and marketing for the public transportation industry. Clients include bus, commuter and intercity rail, and specialized transportation.  Founded in 1991, Moore & Associates enjoys a reputation for integrity, insight, and innovation. This recruitment reflects placement at our Valencia office.

Job Description

The Account Manager is responsible for research and design of multimedia advertising programs, creation and execution of promotional activities, and coordination and implementation of public relations strategies.  Performs under direction of Marketing Practice Leader.  Other responsibilities include client coordination and relationship management, technical direction, proposal preparation, and report writing.  Only team players need apply.

Primary Tasks and Responsibilities
· Conduct full range of marketing activities (collateral development, graphic design, public communications, outreach, media buys, etc.) on behalf of public sector clients.

· Develop and implement marketing plans and programs for new and existing clients.

· Monitor, review, and report on all marketing activity and results.

· Deliver client marketing activities within contracted budgets.

· Develop proposal responses for upcoming competitive bid opportunities.

Qualifications
· Bachelor’s degree or higher in marketing, advertising, public relations, or a related field required.

· Minimum 3 years experience in marketing or advertising.

· Demonstrable experience in the following fields: 

· Project management

· Graphic design

· Copywriting

· Proficiency in Adobe Illustrator and Adobe Photoshop.

· Proficiency in MS Office (Word, Excel, PowerPoint).

· Web design experience a plus.

· Social networking (Facebook, Twitter) experience a plus.

· Bilingual (English/Spanish) a plus.

· Prefer candidate with public sector experience.

Key Competencies
· Excellent written and verbal communication skills 

· Organization and planning 

· Project management

· Critical thinking and problem-solving 

· Formal presentation skills 

· Adaptability 

· Innovation 

· Sound judgment 

· Decision-making 

Compensation/Benefits

Dependent upon qualifications.  Company-provided benefits include healthcare, annual leave, paid holidays, 401K, and educational assistance.

Application Procedure

All submittals will be held in confidence.  
Submit cover letter, resume, and a graphic design sample online to transitfirm@gmail.com.  Indicate “Marketing Account Manager” in your subject line.  Your cover letter should detail specifics of experience and qualifications as well as salary requirements.  Resume must include all education/experience for past 5 years. Incomplete submittals will not be reviewed or considered.  
Employment is conditional on pre-employment physical, drug screen, and background assessment.  We are proud to be an EEO/AA employer.

