Assistant Planner

Company Description

Moore & Associates is a growing consulting firm based in Valencia (California), specializing in marketing, planning, and transit services for the public transportation industry. Clients include public sector bus, commuter and intercity rail, and specialized transportation operators and planning agencies.  Founded in 1991, the firm embraces a strong promote-from-within philosophy.  This recruitment pertains to placement at our Valencia office.

Responsibilities
The Assistant Planner will help in performing diverse analytical and planning tasks for transit operators and transportation planning entities under the direction of one or more of the firm’s Project Managers.  Learn-by-doing assignments may include route and schedule planning, managing data collection, assist in report preparation, and analyzing performance, operational, and financial data. 
Qualifications

A combination of education, training, and experience providing the required knowledge, skills and abilities for successful job performance, such as a Bachelor’s degree in Urban/Regional/Transportation Planning, Public Administration, or a closely related field with a Transportation/Urban Planning emphasis.  Internship with a public sector transportation agency is a plus.
Experience with Microsoft Office (Word, Excel, and PowerPoint). Working knowledge of GIS and SPSS is a requirement. Strong written and verbal communication skills.  Ability to maintain project timelines and manage multiple, concurrent priorities. 
Bilingual English/Spanish a plus.
Additional Job Duties:
Periodic fieldwork onsite at client locations.  Evening and/or weekend work as needed to fulfill project requirements. 

Compensation/Benefits

Salary dependent upon qualifications.  Company-provided benefits include healthcare, annual leave, paid holidays, 401K, educational assistance, and commute benefit program.

Application Procedure

All submittals will be held in confidence.  

Submit cover letter and resume online to transitfirm@gmail.com.  Indicate “Assistant Planner” in your subject line.  Your cover letter should detail specifics of experience and qualifications as well as salary requirements.  Resume must include all education/experience for past five years. Incomplete submittals will not be reviewed or considered.  

Employment is conditional on pre-employment physical, drug screen, and background assessment.  We are proud to be an EEO/AA employer.
